INSTRUCTIONS 

Year 2 + Carryover Budget

The Year 2 budget should be developed by taking Year 1 carryover funds and adding them to Year 2 funds for each Element Group (Elements 1,2,5,& 6 are one group and Elements 3 & 4 are the second group) of the grant award.  The amount for each Element Group represents the total available funds for Year 2.  A detailed budget should be provided for each Element Group.   NOTE:  Year 1 carryover funds for each Element Group should be the same as the difference of budgeted and expended funds reported on the budget spreadsheet.
In addition to the budget, a cover/summary sheet must be included.  The cover/summary sheet must show the amount of carryover + the Year 2 award amount, the sum of which will equal the total amount available for each Element Group of the grant.  Additionally, the cover/summary sheet must include a written assurance that no monies were moved across Elements unless prior approval has been given by the Federal Project Officer to move funds between the Elements.  This cover/summary sheet should be on letterhead and signed by the Project Director.
Below is a sample cover/summary sheet, including the written assurance, followed by a   sample detailed budget.  Should you have any questions about development of this budget please contact your Federal Project Officer.  

SAMPLE COVER SHEET 

Assurance:  NO transfers of funds across Element Groups or budget amendments were made when preparing the Year 2 budget unless previously approved by the Federal Project Officer.  Carryover dollars stayed in the Element Group and programs as designated from the Year 1 budget.  Any subsequent amendments will be made only with permission from the Federal Project Officer.

Y1 CO = carryover; Y2 =Year 2 award

Elements 1,2,5 & 6 

Y1 CO for element 1 2, 5, & 6 = $281,032 + Y2 Award of $1,200,287

TOTAL AMOUNT FOR ELEMENTS 1,2,5,& 6       =   $1,481,319
Elements 3 &4 

Y1 CO for element 3 & 4 = $183,934 + Y2 Award of $799,713
TOTAL AMOUNT FOR ELEMENTS 3 & 4            =$983,647

GRAND TOTAL AVAILABLE FOR YEAR 2         = $2,464,966
